
S u b m i s s i o n  o f  R e q u e s t s  f o r  I n f o r m a t i o n  a n d  P u b l i c  R e c o r d s  i n  a c c o r d a n c e  w i t h  t h e  F r e e d o m  o f  I n f o r m a t i o n  A c t  

n e c e s s i t a t e s  a  w r i t t e n  a p p r o a c h  d i r e c t e d  t o  t h e  F O I A  O f f i c e r .  T h e  W o o d  D a l e  P a r k  D i s t r i c t  d o e s  n o t  i m p o s e  a  m a n d a t o r y  

r e q u i r e m e n t  f o r  t h e  u t i l i z a t i o n  o f  a  s t a n d a r d  f o r m  i n  t h i s  r e g a r d .  Y o u r  w r i t t e n  a p p e a l  c a n  b e  s u b m i t t e d  v i a  p o s t a l  m a i l ,  

f a x ,  e m a i l ,  o r  i n - p e r s o n  d e l i v e r y .  S h o u l d  y o u  o p t  f o r  e m a i l  c o r r e s p o n d en c e ,  k i n d l y  d e s i g n a t e  " F O I A "  i n  t h e  s u b j e c t  l i n e  

t o  e n s u r e  a c c u r a t e  i d e n t i f i c a t i o n  o f  y o u r  e n t r e a t y .

Y o u r  r e q u e s t  s h o u l d  c l e a r l y  o u t l i n e  w h e t h er  t h e  i n f o r m a t i o n  i s  s o u g h t  f o r  c o m m e r c i a l  p u r p o s e s ,  y o u r  p r e f e r e n c e  f o r  

e i t h e r  i n s p e c t i n g  t h e  r e c o r d s  o r  o b t a i n i n g  c o p i e s ,  a n d  a n y  n e e d  f o r  c e r t i f i e d  c o p i e s .  I t  i s  e n c o u r a g e d  t o  p r o v i d e  a  

c o m p r e h en s i v e  a n d  p r e c i s e  d e l i n e a t i o n  o f  t h e  r e q u e s t e d  i n f o r m a t i o n  t o  f a c i l i t a t e  e f f i c i e n t  a n d  c o s t - e f f e c t i v e  p r o v i s i o n .  

I t ' s  i m p o r t a n t  t o  r e c o g n i z e  t h a t  t h e  F r e e do m  o f  I n f o r m a t i o n  A c t  f a c i l i t a t e s  a c c e s s  t o  e x i s t i n g  r e c o r d s  a n d  c o p i e s ,  r a t h e r  

t h a n  m a n d a t i n g  t h e  c r e a t i o n  o f  n e w  d o c u m e n t s  o r  s e r v i n g  a s  a  p l a t f o r m  f o r  i n q u i r i e s .

Vi c t o r ia  M o nt e j o,  D i rec t o r  o f  F i nanc e  ( p r i m ary)

P h o n e :  6 3 0 - 9 4 8 - 0 5 0 4  E m a i l :  v m o n t e j o @ wdpa r ks . o rg  

J o n  M a rq uardt , E xe c u t ive  D i rec t o r  ( s e c o n dary)

P h o n e :  6 3 0 - 9 4 8 - 0 5 2 2  E m a i l :  j m a rqu a rd t@ w dpar ks . o rg

FOIA (Freedom of Information Act)



Fees for providing copies of requested information:
• The initial 50 pages of black and white, letter, or legal sized copies will not incur any charges.

• Additional black and white, letter, or legal sized copies will be subject to a fee of 15 cents per page.

• Color, letter, or legal sized copies will be charged at a rate of 50 cents per page.

• Certified documents will be subject to a fee of $1.00 each.

• Documents such as photographs, plats, maps, and specifications exceeding 8 ½ x 14 in size will be reproduced at the prevailing market rate.

• For voluminous requests of electronic records, as defined by the Freedom of Information Act:

• Requests involving not more than 20 megabytes of data will incur a fee of $20.

• Requests involving more than 2 but less than 4 megabytes of data will incur a fee of $40.

• Requests involving more than 4 megabytes of data will incur a fee of $100.

• In addition to the aforementioned charges, commercial requests will be assessed an extra $10 per hour (after the initial 8 hours) to cover personnel 

costs related to searching, retrieving, and reviewing records.

• A waiver for copying fees can be sought, provided that the request includes a detailed explanation demonstrating how the information requested 

is in the public interest rather than solely personal, justifying a fee waiver.

FOIA (Freedom of Information Act)



FOIA (Freedom of Information Act)
List of frequently requested public records. Please note that this compilation is not exhaustive or 
restrictive in nature:
• Audit Reports
• Approved Minutes of Board and/or Committee Meetings
• Bids for Equipment or Services
• Annual Budget
• Cancelled Checks
• Bank Statements
• Comprehensive Master Plan
• Strategic Plan
• Ordinances and Resolutions
• Intergovernmental Agreements
• Plats of Survey for Parks
• Program Brochures
• Annual Treasurer’s Report
• Cash Records
• Check Stubs and Copies of Contracts for Construction Projects
• District Mission and Vision Statement
• Insurance Policies
• Monthly Financial Statements
• Paid Bills and Invoices
• Administrative Policies

To ensure effective communication and timely responses, kindly provide your Name, Address, Phone Number, and/or Email. These details will 
enable us to address any queries and promptly attend to your request. Please bear in mind that this roster does not encompass all possible 
documents that may be requested.
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